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SUBJECT: Fire Evacuation Policy  

REFERENCE:  

NFPA 101 Life Safety Code 
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SECTION 1 PURPOSE  

1.1 To establish a policy to ensure safe evacuation from the buildings in case of an 

emergency. 

SECTION 2 SCOPE AND APPLICABILITY  

2.1 This policy is applicable to all members of the Petroleum Institute including 

faculty, staff, students, contractors, visitors and guest. 

SECTION 3 DEFINITIONS 

3.1. Fire Evacuation Plan (fire): A written document which details the actions to be 

taken in the event of a fire. 

SECTION 4 POLICY 

4.1. In case of a fire, or on sounding of the alarm, all the occupants shall evacuate 

the building and follow instructions as listed under the General Provision 

Section. 

SECTION 5 BACKGROUND OR EXCLUSIONS 

5.1 To the extent that published information may conflict with this policy, this 

policy shall supersede that information. 

SECTION 6 GENERAL PROVISIONS 

6.1 Close all doors and windows before leaving the room, but do not lock them. 

6.2 Do not use the elevators. 

6.3 Do not return to the building to collect any personal belongings. 

6.4 Evacuate the building immediately using the evacuation route indicated by 

green directional arrows and proceed to the designated assembly point. 

6.5 If the fire is situated near the recommended exit, choose an alternative route. 

6.6 Do not leave assembly point unless instructed to do so. 
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6.7 Do not (under any circumstances) return to the building until an ‘All Clear’ 

instruction has been given by the responsible fire marshal/building 

coordinator. 

6.8 Follow the building coordinator’s or responsible fire marshal’s instructions. 

6.9 In case of an emergency the faculty or the lab engineer/technician present in 

the class/lab will act as fire marshal and evacuate as per instructions. 

6.10 Accountability: Violation of this policy will result in disciplinary action as per 

PI’s disciplinary action policy. 

SECTION 7 RESPONSIBLITIES AND PROCEDURES 

7.1 The President shall cause the terms of this policy to be observed. 

SECTION 8 CANCELLATION 

8.1 None. 

SECTION 9 REVIEW STATEMENT 

9.1 This policy shall be reviewed on a regular time frame to be determined by the 

President.  Upon such review, the President may recommend to the Governing Board 

that the policy be amended or repealed. 

SECTION 10 SIGNATURES 

Three signatures must be obtained for each policy to be in effect. These include the signature 

of the Chair of the committee recommending the policy and those of the Provost and 

President, or President and Chair of the Governing Board depending on the nature of the 

policy. 
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