
STOP REGISTRATION 

(mandatory advising) 

 

Each student* must see their faculty advisor AND the advisor must release the student to register via 
the Student Portal.  If a student is unaware of their advisor’s name, this information is available in the 
Student Portal under My Grades, Midterms or Finals Grades, and the advisor’s name is listed to the right 
of the Degree Program and under the student’s address. 

• Stop Registration is Term Specific and will include Summer  
• Stop Registration is available only through the Faculty Portal 
• Each faculty advisor of record MUST release student to register; otherwise, student will not have 

access to registration. If a student has multiple advisors, either advisor may release the 
student’s record (not both) 

• Faculty advisor will be required to release student to register after (student) advisement 

 

Instructions to Release Student from Block: 

1. Log into Faculty Portal 
2. Change term (top left-hand corner) to Summer 2012 and/or Fall 2012 
3. Select Stop Registration link from left column 
4. Select student (or students) to be released by removing the check mark next to student’s name 
5. Select Save 

 

*Except AUP students who do not register through the Student Portal 

  



 

 

 

 

 

 

 

 

Stop Registration link will display ALL advisees for 
two semesters (forward and/or backward). This 
allows faculty to see advisees for the Summer and 
Fall 2012 early registration period during the Spring 
2012 semester. 

Stop Registration has been batched in to block all students for 
Summer 2012 and Fall 2012 from registering until the faculty 
advisor releases the student’s record. Unless released by the 
faculty advisor (of record), a student cannot register. 

To allow a student to register, uncheck the 
box next to the student, then save. 

 



Student’s view from Student Portal when attempting to register when faculty advisor has not 
removed Stop Registration (block). 

 

Faculty Name 


