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_ Forward

As part of it mission, the Petroleum Institute is committed to students’ development as whole persons. It strives to provide
its students with a balance between academic rigor and engaging student activities. Its aim is to prepare students for
meaningful careers in the petroleum industry and contributing citizens of a global society.

This Student Handbook is intended to assist you with adjusting to student life on campus. With the Academic Catalog,
these publications are your guides to academic policies and procedures, student rights and responsibilities, as well as
campus facilities and services.

Welcome to the Petroleum Institute. We hope that your experience here will be rewarding and enriching.

Every effort has been made to provide the most accurate, up-to-date information possible in PIs catalogs, manuals,
and handbooks. Each document is revised yearly and limited numbers printed once every two years. There may
be times when substantive changes are required during the academic year and between the times the documents
are printed. The catalogs, manuals, and handbooks are posted to the Institute’s Web site at www.pi.ac.ae. Faculty,
staff, and students should consult the PI website periodically for updates on catalogs, manuals, and handbooks.
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__ Important Dates for Students

Fall 2007

New Student Orientation ... ... ... ... ... ... Tuesday, August 21
Classes BeGIN . Sunday, August 26
Add/Drop Period Begins ... . . Sunday, August 26
Add/Drop Period ENds ... ... .. Monday, September 3
Last Day to Withdraw from a Course without Penalty . ... . ... .. . .. Monday, September 3
Last Day to Apply for Fall 2007 Graduation .............................. Thursday, September 13

Eid Al Fitr Holiday Begins .. ... ... .. .. .. . Sunday, October 14
Eid Al Fitr Ends Thursday, October 18

Last Day to Withdraw from a Course witha“W” .. Thursday, November 1
Thursday, November 1

Last Day to Apply for Spring 2008 Graduation
National Day Holiday ... ... ... Sunday, December 2 — Monday, December 3
Fall Semester Classes ENd . ... ... Monday, December 17

Eid Al Adha Holiday Begins. ................ooooiiiiiii i Tuesday, December 18
Eid Al Adha Holiday Ends Sunday, December 23

Final Exams Begin . Monday, December 24
StUAY DAY Tuesday, December 25
Final ExamsEnd Monday, December 31
New Year's Holiday Tuesday, January 1
Commencement Saturday, January 5
Islamic New Year Holiday . . .. . . . Thursday, January 10
Spring 2008

Spring Semester Classes Begin .. Sunday, January 27
Add/Drop Period Begins .. ....................co Sunday, January 27

Add/Drop Period ENdS .. ... ..o Monday, February 4

Last Day to Withdraw from a Course without Penalty . . . . . . .. Monday, February 4
Spring Break Begins Sunday, March 23
Last Day to Withdraw from a Course witha*w” Thursday, April 3

Last Day to Apply for Summer 2008 Graduation Thursday, April 3
Thursday, March 27
Thursday, May 15

StUAY DaYS Friday, May 16 - Saturday, May 17
Final EXams Begin. ... ... .o Sunday, May 18
Final Exams ENd Sunday, May 25
Final EXams Begin. Wednesday, May 21
Final Exams End Wednesday, May 28
Summer 2008

Classes/Internships Begin, . ... ... ... Sunday, June 1
Classes/Internships End ... ... . Thursday, July 10
StUAY DAY Friday, July 11

Final EXAMS Sunday, July 13
Summer Session Classes/Internships Begin . . Monday, June 2
Add/Drop Period Begins Sunday, January 27
Add/Drop Period Ends . Monday, February 4
Last Day to Withdraw from a Course without Penalty ... ... ... ... ... . Monday, February 4
Summer Session Classes/InternshipsEnd_ ... ... ............ Sunday, July 20
Final Exams Tuesday, July 22
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UAE code: 971, Abu Dhabi code: 02

Department
Petroleum Institute Information

Academic Affairs / Provost
Admissions

ADNOC Clinic at PI

Arzanah College

Chemical Engineering Program
Arts & Sciences Program
Electrical Engineering Program
President

Finance

Foundation Program

Graduates Studies

Human Resources

Independent Learning Center
Information Technology
Institutional Research and Analysis
Internship and Counselling
Library

Mechanical Engineering Program
Petroleum Engineering Program

Petroleum Geosciences Engineering
Program

Public Relations
Recreation
Registrar
Housing
Student Affairs

Civil Maintenance
A/C Maintenance
Electrical Maintenance

Medical Hotline
(El Wathig Omer)

Security

Telephone
607 5100
607 5100

607 5713
607 5923
607 2804
607 5600
607 5276
607 5380
607 5375
607 5704
607 5723
607 5157
607 5880
607 5743
607 5279
607 5793
607 5733
607 5943
607 5961
607 5362
607 5363
607 5271

607 5613
607 5979
607 5833
607 5900
607 5873

050 5918654
0504451963
050 6994059

02 6023265
050 6629664

050 6726052

__ Telephone and E-mail Directory

Fax
607 5200

607 5210
607 5136

607 5682
607 5200
607 5200
607 5200
607 5220
607 5200
607 5200
607 5136
607 5240
607 5200
607 5200
607 5220
607 5136
607 5200
607 5200
607 5200
607 5200

607 5240
607 5136
607 5136
607 5136
607 5136

607 8613

607 2563
607 8253

607 5200
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E-mail
enquiries@pi.ac.ae

academicaffairs@pi.ac.ae
admissions@pi.ac.ae
healthclinic@pi.ac.ae
arzanahcollege@pi.ac.ae
chemicalengineering@pi.ac.ae
artsandsciences@pi.ac.ae
electricalengineering@pi.ac.ae
president@pi.ac.ae
finance@pi.ac.ae
foundation@pi.ac.ae
graduatestudies@pi.ac.ae
humanresources@pi.ac.ae
independentlearning@pi.ac.ae
informationtechnology@pi.ac.ae
institutionalresearch@pi.ac.ae
internshipandcounselling@pi.ac.ae
library@pi.ac.ae
mechanicalengineering@pi.ac.ae
petroleumengineering@pi.ac.ae_
geosciences@pi.ac.ae

publicrelations@pi.ac.ae
recreation@pi.ac.ae
registrar@pi.ac.ae
housing@pi.ac.ae
studentaffairs@pi.ac.ae
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_ Introduction

The Petroleum Institute (Pl) was founded by Emiri decree in 2000 under the direction of His Highness Sheikh Khalifa bin
Zayed Al-Nahyan. It admitted its first class in fall 2001.

The Petroleum Institute is financed and governed by Abu Dhabi National Oil Company (ADNOC) and its international
partners (Shell, British Petroleum, Total, and Japan Oil Development Company). The objective in founding the Pl was to
provide the UAE and its oil and gas industry with engineers educated and trained to the highest standards.

The campus is situated in the Sas al Nakhl area of Abu Dhabi. It consists of five buildings devoted to academic and
administrative affairs, with additional buildings providing recreation and dining facilities, and student accommodation.
The teaching facilities contain state-of-the-art equipment.. A separate facility for women (Arzanah College) has been
constructed nearby and the first group of female students enrolled in fall 2006.

Currently there are about 1000 male and female undergraduate students studying at The Petroleum Institute, divided
between the Foundation Program and the engineering programs. June 2006 was a major milestone, with PI's first 44
graduates emerging from the engineering programs and going on to start their careers within the ADNOC group of
companies.

The 2007-2008 academic year sees the launch of the first graduate programs. The Petroleum Institute plans to offer a
complete suite of Master of Science, Master of Engineering, and Doctor of Philosophy (PhD) degrees in the near future.
As the graduate program grows, so does the research program with the commitment to excellence in undergraduate
education supplemented by a strong commitment to excellence in research and technology development. Research is
being leveraged by close cooperation with industry through the ADNOC-group operating companies, the international
partners, and with participation from selected foreign universities.

The Petroleum Institute was granted initial licensure by the Ministry of Higher Education, and Scientific
Research Commission for Academic Accreditation, UAE. All undergraduate and graduate programs have been
granted initial accreditation by the same accrediting body. In addition, the Foundation English program has
received conditional accreditation from Commission for English Language Program Accreditation (CEA).

n Student Handbook 2007-2008 | The Petroleum Institute






1. Campus Resources

1.1 Facilities and Services (Men)

Banking Services

A branch of Abu Dhabi National Bank, is located near the front entrance of Bu Hasa building. During fall and spring
terms it is open weekdays from 1:30 - 2:30 pm (hours subject to change) and during the summer months the
branch posts limiting operating hours. In addition, there is an ATM machine, near the front entrance of Zarkuh
building.

Bulletin Boards

Bulletin boards are available at the PI for posting informational notices. Student organizations and other groups
should submit posters and other notices to the Student Affairs Office for approval. Notices may only be displayed
on designated bulletin boards and for a period of time. No notices may be posted on glass doors or building
walls.

Computer Labs
Computer labs and practice labs are available for student use. These can be used independently during free time.
Students are advised to follow rules that apply to the use of these facilities. Food and drinks are not allowed in any
computer lab. Programs should not be copied from any Pl computers. Personal disks must not be used as they may
contain viruses.

Convenient Stores
There are two mini-markets on the ground floor of Heil Dormitory Building, at which a broad range of goods is
available, from groceries and newspapers to stationery and toiletries.

Dining Services

Satah Building, a new dining facility that has a capacity for 750, opened in fall 2006. It serves three meals a day for
the Pl community. Additional cafeterias, open during the day for breakfast, lunch and snacks, are located in Zarkuh,
Bu Hasa, and Habshan, buildings. In addition, snack machines are located in Bu Hasa and in most of the dormitories.
For information on dining services and meal tickets, please contact the Student Affairs Office. Students should take
their meals inside one of the dining areas or in the outdoor spaces adjacent to them. Food and drink items are not
allowed in classrooms, the library, the ILC or in any of the laboratories.

Independent Learning Center (ILC)
The ILC is located on the second floor of Bu Hasa building. It contains computers, video and audio material, and a
collection of useful reading material. ILC assistants are available to help students locate learning resources.

Library

The library is dedicated to providing information services to support academic programs and research activities. It
will also house the archives for the PI. The print collection focuses on scientific, engineering, and humanities titles
but also has general interest reading books, as well as maps and videos. The library occupies part of the ground
floor and first floor of one wing of Habshan Building including stacks, journal collection, an information commons
area, quiet reading areas, group study rooms, and staff offices. Seating is available for over 320 users with a shelving
capacity of more than 120,000 volumes. Library holdings are available through an online catalog system. Using the
library catalog, users can access book titles, full-text journals, and electronic databases. An inter-library loan service
is available for the Pl community where materials can be obtained from commercial document delivery centers.
The library is open Saturday through Wednesday from 7:30 am to 11:00 pm, on Thursday from 9:00 am to 5:00 pm
and on Friday from 3:00 pm to 11:00 pm.

Lockers
Lockers and keys are issued through the Student Affairs Office. Upon leaving or graduating from the Pl locker keys
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Student Clubs

Extra-curricula activities are an integral aspect of on-campus life at the Petroleum Institute. Students are encouraged to
propose new clubs, participate in student-run activities, and become active members of our community. Current clubs
include the Environmental Club (for men and women), Creativity Club (for men and women), Marine and Cultural Clubs
(for men).

The campus also houses an active student chapter of the Society of Petroleum Engineers (SPE).

111.6 Student Dormitories (Men)

Rooms in one of the dormitories are provided for students whose homes are not in the vicinity of Abu Dhabi city or its
suburbs. The dormitory room is for the exclusive use of the student to whom it is assigned. Information contained in this
section of the Student Handbook details the Pl regulations regarding dormitory policies and regulations. On-Campus
housing is assigned and supervised by the Student Affairs division and by the Housing Office.

Eligibility for Accommodation

Only male students are presently accommodated on campus. In order for a student to be accepted for housing, he must
reside outside Abu Dhabi city or its suburbs. He must also agree in writing to all rules and regulations of the P, as well
as the housing regulations.

Allocation of Accommodation

Students are allocated accommodation in accordance with regulations and availability. Graduate students can apply for
accommodation in the hostels, however availability is not guaranteed. The housing coordinator in Human Resources will
provide assistance in finding off-campus housing for full-time graduate students. Students are not allowed to change
accommodation without the approval of the Housing Supervisor or his representative.

Liability for Damage

The furniture and fittings of the accommodation is the responsibility of the student residing there. If any loss or damage
does occur, the student will be solely or jointly responsible, and must pay for repair or replacement deemed necessary
after investigation into the matter has been completed.

Timing
Students should not enter the dormitories after 11:00 pm during weekdays and after midnight on Fridays, except in
special cases and with the approval of the Housing Supervisor. Violation of this regulation will result in disciplinary
action.

Visitors
Students residing in the hostels may receive their parents or guardians, or male visitors in the reception area and at times
stipulated by the Housing and Recreation office.

Student Responsibilities
Students are required to:
- take care of personal possessions
«  cooperate with the Housing Supervisor
«  provide the Housing Supervisor with a copy of study schedule at the beginning of each semester
«  present Plidentity card upon request
«  ensure that room is kept clean and free of debris
«  use water and electricity economically
« inform the Housing Supervisor or receptionist about any faults or defects regarding water, electricity,
etc.
«  abide by stipulated visit times and regulations
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«  vacate the accommodation immediately after completing final exams, removing all personal property,
and returning room key to the Housing Supervisor

Students must not:
. misuse of housing property or equipment
. remove housing property or equipment without prior approval by the Housing Supervisor
«  bring or keep any forbidden or illegal materials, books, magazines or tools
. bring, keep or use any video or other presentation equipment
«  smoke inside the dormitories
«  play any instrument at a loud volume inside or outside the hostel
«  issue any releases or statements without the prior approval of the Housing Supervisor
«  use gas appliances
+  misuse safety equipment or fire extinguishers
. post any pictures or stickers on walls
«  write on or damage the walls
+  behave in unacceptable ways
«  stay in the dormitories during weekends or official holidays except in special cases and with the prior
approval of the Housing Supervisor and the student’s guardian

Penalties for Violating Dormitory Rules and Regulations
In the case of violation of hostel regulations, the Housing Supervisor prepares an initial report, and any further action is
taken by Student Affairs.

Students deemed to have violated hostel regulations may receive one or more of the following penalties:

1. Notice

2. Warning

3. Temporary exclusion from housing
4. Permanent exclusion from housing
5.  Termination from PI

The Director of Student Affairs is entitled to impose penalties 1, 2 or 3. The President may impose any of the penalties.

The Student Affairs Office may conduct an investigation into a hostel violation after which they may impose penalties 3,
4, or 5. The student penalized by penalties 3, 4 or 5 has the right of appeal to the President. The President has the right
to reduce the penalty if he sees fit. These penalties are imposed only after notifying the student, listening to his account
and investigating any defense that he may offer. The student must report to the Student Affairs office within three days
of being notified of an investigation of his case. If he fails to do so, he loses his right to offer a defense, and the Committee
reserves the right to penalize him in absentia.

A record of all procedures taken against the student will be kept by the Housing and Recreation Office, with copies
entered in the student’s personal file and sent to all concerned parties.

Student Handbook 2007-2008 | The Petroleum Institute



_ Location Map
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Directions to The Petroleum Institute

The Petroleum Institute is located on the mainland near Al Maqta Bridge about 23 km from downtown Abu Dhabi and 17
km from Abu Dhabi International Airport. The campus is in an area called Sas Al Nakhl and/or Umm Al Nar (both names are

used on road signs). Exits from Airport Road (also called Highway 2) are clearly marked near Al Magta Bridge.

The Petroleum Institute

Student Handbook 2007- 2008



__Campus Map

1- Zarkuh - Foundation Program 11-B 11 - Student Hostel

2- Bu Hasa — Arts & Sciences and ChE Programs 12- B 21 - Student Hostel

3- Ruwais - EE, ME, PE and PGE Programs 13- Heil - Student Hostel

4- Umm Shaif - H&SS Faculty, Offices and Classrooms 14- B 22 - Student Hostel

5- Habshan - Library and Administration 15- Bu Danah - Student Hostel and Umm Al Nar Club
6- Arzanah — Women'’s College 16- Bundugq - Student Hostel

7- Mosque 17- Abu Albokhoosh - Student Hostel

8- Asab.- Sports Halls, Recreation & Fitness Centers 18- Jarnin - Student Hostel & ADNOC Health Clinic
9- Football Fields 19- Delma - Student Hostel

10- Satah - Dining Hall 20- ADNOC Technical Institute
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The Petroleum Institute

P.O. Box 2533

Abu Dhabi

United Arab Emirates
Telephone: +971 (0)2 607 5100
Fax: +971 (0)2 607 5200
http://www.pi.ac.ae

Email: General inquiries
enquiries@pi.ac.ae.

The Petroleum Institute is located on
Airport Road midway between Abu
Dhabi center and the Abu Dhabi airport.

Abu Dhabi

Mussafah

’ Dubai
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