PETROLEUM INSTITUTE

EXCELLENCE IN ACADEMIC ADVISING AWARD ANNOUNCEMENT

Nominations are hereby solicited for the annual Petroleum Institute Excellence in Advising Award, which will be presented at the Fall Commencement ceremony on January 9, 2010.
The award has been introduced to recognize and promote excellence in academic advising and is open to all faculty engaged in academic advising at the Petroleum Institute at the rank of Lecturer or above.  The faculty member receiving the award will be presented with a plaque and a cash award. 

The Selection Committee will base its evaluation on evidence of effective advising qualities and practices that distinguish the nominee as an outstanding academic advisor.  Examples of such qualities include:

· Strong interpersonal skills

· Showing genuine interest and concern for advisees

· Availability to advisees

· Frequency of contact with advisees

· Monitoring of student progress towards academic and career goals

· Effective use of appropriate sources of information
· Understanding and application of institutional regulations, policies, and procedures

· Perception by colleagues of nominee’s advising skills

Students may nominate an advisor for the Excellence in Advising Award.  Nomination forms can be downloaded from the PI web site. 

Faculty receiving nominations are then invited to submit the following documents: 
1. A completed certification form signed by the nominee and the supervisor of the nominee.

2. A one-page personal statement on advising by the nominee.

3. A summary, completed by the supervisor of the nominee, describing the extent to which the nominee meets the award criteria, and citing letters of support or other materials illustrating the nominee’s exemplary performance as an advisor.

4. A minimum of three and a maximum of six letters of support from advisees, colleagues, and administrators,
The completed Nomination Packet should be submitted to Dr Dennis Siginer, Room 5309, Habshan Building, no later than Tuesday, November 10, 2009.  
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THE PETROLEUM INSTITUTE

Excellence in Academic Advising Award Application

Nomination Information

Nominee’s Name:  ________________________________________________

Academic Department:  ____________________________________________

Academic Rank:  _________________________________________________

This award highlights exceptional performance in the following areas:

· Strong interpersonal skills

· Showing genuine interest and concern for advisees

· Availability to advisees

· Frequency of contact with advisees

· Monitoring of student progress towards academic and career goals

· Effective use of appropriate sources of information

· Understanding and application of institutional regulations, policies, and procedures

· Perception by colleagues of nominee’s advising skills

Supporting Documentation 

Please provide all documentation for the nomination in the order shown below.

1. A completed certification form signed by the nominee and the supervisor of the nominee.

2. A one-page personal statement on advising by the nominee.

3. A summary, completed by the supervisor of the nominee, describing the extent to which the nominee meets the award criteria, and citing letters of support or other materials illustrating the nominee’s exemplary performance as an advisor.

4. A minimum of three and a maximum of six letters of support from advisees, colleagues, and administrators,

THE PETROLEUM INSTITUTE

Excellence in Academic Advising Award Application

(Continued)

Nominator’s Certification:

I certify the information in this nomination to the best of my knowledge is accurate and represents my efforts.

Name: ______________________________________

Academic Department: ________________________

Signature: ___________________________________

Date:  ______________________________________

Please attach all supporting documentation to the nomination in the order shown above.  Submit the nomination package to Dr Dennis Siginer, Room 5309, Habshan Building, no later than Tuesday, November 10, 2009.  

Thank you for your effort.

